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Introduction

! Seek God’s Will
God has a perfect plan for you! Jeremiah 29:11 states “For I know the plans I 
have for you,” declares the LORD, “plans to prosper you and not to harm you, 
plans to give you hope and a future.” Ask God to show you who he wants you 
to be, where He wants you to go, and what He wants you to do. Get Godly 
counsel from your Pastor, Youth Pastor, parents, and even me. 

! Know Yourself
Evaluate your interests, hobbies, abilities, achievements, and ambitions when 
making college and career choices. Do you love the outdoors, art, math, or 
science? What career fields can that lead to?

! Study Occupations
Do your research. Search on-line, job shadow, visit college and career fairs, and 
consult with people in career fields that interest you. Some of  your best 
information may come from someone who does the job every day. 

! Develop Great Study Habits
Develop great study habits that will help you transition into college. Are you a 
procrastinator? Work on scheduling major projects and papers ahead of  time 
so you begin to break the habit. Learn to use a calendar system that works best 
for you. 

! Do Your Best



Earning good grades is important from the first day of  9th grade all the way 
through graduation. “Junioritis” and “Senioritis” can be real…but don’t slack 
off! Work hard and finish strong.

! Invest Your Time in Meaningful Activities
Volunteer. Get involved. Activities are important and show that you are a well-
rounded student. Look for ways to volunteer and do community service 
through your church, at school, or in the community. 

! Visit Colleges
Do you want to go to college in a big town or city? Think a small college town 
is the best fit? Are you interested in a large school or smaller college 
environment? Arrange visits by making appointments with the college 
admissions office for campus tours at a variety of  college options. Many 
colleges offer specific visitation days but ask that you reserve a spot prior to the 
day of  the event. You can always arrange visits on other days as well. You may 
be surprised where you end up applying. 

! Financial Aid
Make an appointment with the Financial Aid office of  the college you are 
planning to attend. They can provide beneficial scholarship information and 
assist with completion of  the FAFSA form. NWSCC offered FAFSA nights for 
parents and students to assist with completing the FAFSA.

! College Acceptance and Scholarship Deadlines
Each college will have their own unique deadlines and rules for admission and 
acceptance. It can be helpful to create a spreadsheet with deadlines and 
important information for each college to help you stay on track. Visit the 
college websites to stay current on each of  your college choices. Keep in mind 
that scholarship deadlines for most schools are December 1st. Submitting ALL 
information ideally should be done a few weeks in advance. 

! Prepare Early
Ask teachers, pastors, and community members for letters of  recommendation 
early. If  they write a general letter of  recommendation that is not specific to 
one school or scholarship, it can be used for multiple choices. At least one letter 
of  recommendation should be from a teacher. 



Junior Year Goals

! Begin finalizing your college choices. 

! Talk to your parents about financial aid plans. What schools can you afford?

! Take the PSAT in October to see if  you qualify for National Merit 
Scholarships. 

! Keep your grades up!

! Take an interest inventory to explore career field options. 

! Visit with college representatives that come to CCS during lunch.



! Start looking at job options if  you intend to get a job after graduation. 

! Make your summer meaningful. Plan mission trips, volunteer work, or a part-
time job. Make this summer count!

! Stay focused academically. 

! Sign up to take the ACT or SAT at least 2 times during your junior year.

Your Personal Goals
!   

!   

!   

!   

!   

!   

Junior Planning Calendar

Fall/Winter of  Junior Year

! Start exploring college options. Make a list of  one’s that interest you and search their 
websites. 

! Take the PSAT in October. If  you need testing accommodations, please see Mrs. Lopez in 
August or early September to submit for approval. 



! Make a file to gather important information regarding your college planning. This is a great 
place to keep test score reports, college search information, your resume of  activities, and 
anything that you may need for assembling your portfolio. 

! Take advantage of  visiting with college representatives that visit our school. Most are set up 
in the MPR during lunch and are a great way to get information on colleges in our area. 

Spring/Summer of  Junior Year

! Sign up for the ACT test. It will be offered at the school, but you may want to test at 
NWSCC an additional time. See Mrs. Lopez or www.act.org for testing dates and registration 
deadlines. 

! Start visiting colleges. Spring break, 3 day weekends, and summer break are great times to 
visit campuses. Visits help you in determining the college environment that best suits you.

! Narrow your list of  college options to 10 or less. Make sure at least one is a “safety school” 
where you know you will be accepted based on your GPA and test scores. Colleges have 
varying selectivity. Some are highly selective requiring high GPA and test scores. Others are 
less selective and have less stringent requirements. Having a wide range of  options ensures 
you will have plenty of  options to choose from. 

! Plan summer activities with meaning. A part time job, mission work and volunteer work all 
contribute to your college resume. It shows the kind of  person you are outside of  school. 

! Make a list of  questions that you want to ask at follow-up college visits. Examples include: 
How many students are assigned to a dorm room? Do I have to live on campus? Do I have 
to purchase a meal plan? What is the average cost of  books? What is campus transportation 
like?

! Later in the summer, make follow-up college visits to schools you are most interested in. Ask 
if  you can attend a class in the major that interests you or if  you can meet with a student in 
that major. 

! Start looking at and preparing for college applications. Do any require an essay? Think about 
what you want the college to know about you. You are more than your GPA and most recent 
test score. 

Senior Planning Calendar
August/September

! Finalize your list of  college selections. 

http://www.act.org
http://www.act.org


! Complete college visits to any college you are considering. 

! Request 3 letters of  recommendation from teachers and community members 
that know you well. 

! Begin looking at scholarship opportunities. 

! Contact Financial Aid at your college choices about scholarship options. 

! Meet with Mrs. Lopez for your senior interview. (I will schedule these 
meetings.)

! Visit college and career fairs. 

! Take the ACT. 

October

! The October ACT is the last test many colleges will accept for scholarship 
consideration. Know what the requirements are for your college choices. 

! KNOW that the deadlines are approaching! Be prepared to have everything 
done early. 

! Update your resume or portfolio if  needed. 

! Begin looking for employment opportunities if  you plan to enter the workforce 
after graduation. 

! Explore certification programs and Trade or Technical schools if  interested in 
certain fields.

November

! A Balfour representative will visit our school with order forms for graduation 
invitations. 

! Keep a file of  acceptance letters and important information from your college 
choices. Highlight important deadlines for deposits and reservations. 

! Provide Mrs. Lopez a copy of  each scholarship offer you receive to put in your 
file. 



December

! December 1st is the deadline for most colleges! Do not wait until this day to 
submit. Have everything filed before December 1st.

! Keep Mrs. Lopez informed of  where you are in the process. Let her know if  
you need any help. 

January

! Fill out the FAFSA form. This is available at www.studentaid.ed.gov. Everyone 
should complete this!

February/March

! Follow up with all the colleges you applied to. Make sure your applications were 
received and that everything is complete. 

! Apply for community and private scholarships. Mrs. Lopez will provide 
scholarship information as she gets it throughout the year. 

! Apply to NWSCC – Shoals Scholar Dollar Scholarship, Ambassador 
Scholarships, Chorus, and Foundation Scholarships. 

April

! Review the acceptance, scholarship, and financial aid letters you have received. 

! Plan any college visits that will help you make your final choice. 

! Notify your final choice of  your decision. 

! Apply for jobs for summer employment or for job entry after graduation. 

May

! Finish strong!

! Graduate

! Final transcripts will be sent when grades are complete. 

http://www.studentaid.ed.gov
http://www.studentaid.ed.gov


! Follow up with job applications and interviews for employment.

Choosing a College
! What type of  college do I want to attend?

Options include a Christian college, a large university, a smaller college, 
community college, a trade or technical school. 

! What size school would be a good fit?

Do you want to be on a campus with a less than a 1,000 students, between      
1,000 and 5,000 students, or over 5,000 students?

! Where do I want to live?

Close to home? Further from home? Large city? Small town? 

! What programs or services am I looking for? 

Does the college have athletics, Fraternities, Fine Arts department, hiking club, 
or specific interest areas?

! Is the major I am interested in offered at this college?

Make sure your intended major or interest area is offered. Whether you are 
interested in Entomology or Entertainment Engineering, make sure it is 
offered at the college of  your choice. 

! How many colleges should I apply to?

Apply to at least 3 -5 colleges. As stated earlier, one should be a guaranteed 
school that you know you can get into. 



! Should I have a back-up plan?

Absolutely! You never know what is going to happen between the time you 
apply and the time when you make your final decision of  what the next step 
will be. 

The College Application Process
1. Compile a list of  the colleges that interest you. 

2. Be aware of  all deadlines for each college. (A chart has been included for your 
convenience. 

3. Inform Mrs. Lopez when you apply to colleges. She will need to send official 
transcripts. 

4. Items needed for each college you apply to:

(1) Verification of  submitted online application or paper copy of  original

(2) ACT/SAT scores

(3) Official high school transcript

(4) 2-3 Letters of  recommendation (At least one should be a teacher. The 
other should be from someone who knows you well.)

(5) Any required essay 

(6) Application fees 

Things to consider when writing a college essay

! Make sure the essay is written correctly. It should contain correct grammar, 
usage, and syntax. If  possible, have someone proofread. 



! It should reflect your ability to think for yourself  and to convey your true 
feelings or opinions on the topic. 

! Show your creativity and originality. 

! Make it personal and meaningful. You want them to remember who you are. 

The Common Application

 Some colleges and universities require applicants to complete the Common 
Application for admissions consideration. When you complete the Common 
Application, you will need to submit my email address: rlopez@ccseagles.com. This 
organization will periodically send me emails to provide your grades throughout the 
course of  your senior year. You will also be required to provide the emails of  two 
teachers who will need to submit a reference form on your behalf. Please contact your 
teachers prior to providing their information. Your application will not be considered 
complete without the counselor and teacher input. 

mailto:rlopez@ccseagles.com
mailto:rlopez@ccseagles.com


The College Visit and Interview
Questions to ask during your college visit

! What are the strongest departments at your college?

! What is the typical class size?

! What percentage of  graduates from the college gain employment?

! Do you offer career guidance post graduation?

! What types of  extra-curricular activities are offered on campus?

! What religious organizations are on campus?

! What types of  scholarships are available?

! What are the choices for campus housing?

! What support services are offered to students? (Tutoring, health care, 
counseling, campus employment, etc.)

Examples of  questions asked at a college interview

! What are your career goals?



! What subject is your major field of  interest?

! What type of  activities do you participate in outside of  school?

! What are your accomplishments or activities have made an impact on your life?

! What are your academic strengths and weaknesses?

! How familiar are you with our college and its programs?

! Which one of  your activities has given you the most satisfaction?

! What particular life goals are you seeking to achieve?

! What are your priorities in selecting a college?

! Where do you see yourself  in four years?

! What is the most significant contribution you made to your school?

What to do after a college interview

!Write a letter of  appreciation to the interviewer. 

!Make notes on the interview and the college soon after the appointment. 

The Decision
There are several types of  admission decisions that can be made. Below is a 
brief  overview of  the types of  admission. Please check with your colleges of  
interest to see what types of  admission is offered. 

! Early Admission – Applying for Early Admission typically requires you to 
sign a commitment to attend if  you are accepted and to withdraw any 
applications submitted to other colleges.



! Regular Decision – A college accepts applications from perspective students 
and offers admission after all applications have been received and evaluated. 
Decision letters are mailed to applicants in the spring of  their senior year. 

! Rolling Admission – With rolling admission as soon as an application is 
complete, a decision is made on that application and the student is notified. 

! Deferred Admission – This is for students who have alternative plans for the 
year following graduation (Ex. A mission trip). You can apply for deferred 
admission to be considered for enrollment a year after graduation. 

! Open Enrollment – Admission standards that allow students whose 
credentials equal or exceed them will be admitted. This is often used by 
community colleges. 

! Wait List – This is the process which some colleges use where they do not 
offer or deny admission. You may receive an admissions offer at a later date. 
There are no guarantees. 

Valedictorian/Salutatorian
Covenant Christian School selects the Valedictorian and Salutatorian as follows:

! Both will be selected base on GPA. 

! Core classes will be the only classes considered (English, Math, Science, and 
History)

! Dual Enrollment English, Pre-Calculus, and Honors classes will be weighted. 



! In the event of  a tie, ten additional points will be added to the final numeric 
grade in honors level courses, in order to compute a numeric grade. 

! Early Scholars classes and other college courses taken that are not considered 
dual enrollment courses will not be included in the average for selection of  
Valedictorian or Salutatorian. 

! In order to be considered for Valedictorian or Salutatorian, a student must be at 
CCHS for a total of  at least three years.

! Transfer students must be able to provide a transcript from an accredited high 
school to be considered. 

! The determination of  Valedictorian and Salutatorian will be based on the 
average of  the first seven semesters of  high school. The third quarter of  the 
senior year would be used only in the instance of  a tie. The fourth quarter of  
senior year would not be considered for the ranking. 

NCAA Clearinghouse
If  you are considering playing a college sport, you will need to apply through the 
NCAA Eligibility Center. Please follow the steps below to ensure your eligibility 
status.



! Register at web3.ncaa.org. 

! Contact Mrs. Lopez after you have submitted your application. She will then 
send your transcript after all grades are complete at the end of  JUNIOR 
YEAR. 

! When you take the ACT or SAT, use the code 9999 to have your official scores 
sent directly to the NCAA Eligibility Center. 

! Request your final amateurism certification during your senior year (beginning 
April 1). 

! Request a final transcript from Mrs. Lopez with proof  of  graduation be sent at 
the end of  your senior year.

Shoals Scholar Dollars



The Shoals Scholar Dollars Program will present scholarship awards to seniors going 
to NWSCC who meet the following requirements:

! Have 98% attendance throughout high school

! Have an overall high school GPA of  2.5

! Be a US citizen

! Have no major discipline issues while in school

Visit www.shoalsascholardollars.com for more information about this program. 

Job Search & 

http://www.shoalsascholardollars.com
http://www.shoalsascholardollars.com


Application Information 

Job Application and Job Search

! Don’t just look for job postings or openings. Apply to places you would love to 
work even if  they do not currently have openings. It shows initiative on your 
part. 

! Read and follow all the instructions properly. Review the entire application 
before completing it. 

! Make sure your contact details are correct, neatly written, and properly spaced. 

! Check that your email address is correct and is professional. Also, make sure 
you use an email that is appropriate to share with an employer (nothing 
offensive or questionable). You may want to create a separate email account 
just for job applications.

! Review your former employers and make sure your dates of  employment are 
accurate. 

! Do not use acronyms – spell the words out. ABA can be used for the American 
Bar Association, Applied Behavioral Analysis, or the American Bankers 
Association. 

! Avoid leaving anything blank. If  something does not apply to you, write out 
“Not Applicable”. 

! Proofread. Proofread. Proofread. 

! Follow up with the employer after a few days to see if  they need additional 
information. 



Job Interview Information
Job Interview

! Review your resume before the interview. There may be something you will 
want to highlight in the interview. 

! Have a practice interview with a parent or teacher.  

! Be on time! Plan to arrive at the location at least 10 minutes early. 

! Dress appropriately. 

! Smile. Make eye contact. Shake hands with the interviewer. 

! Know about the company you are interviewing with. Be familiar with the 
general information like hours of  operation, scope of  work, and the position 
you are applying for.

! Ask questions during the interview. Have a list prepared of  several questions 
you want to know. 

! Be aware of  your body language. Sit tall and proud. 

! Follow-up with the interviewer a few days after the interview. This can be done 
by a phone call. 

Career Websites
Resume generator - www.readwritethink.org
Interest Inventory – www.mynextmove.org
www.careeronestop.org
www.monster.com
www.indeed.com

http://www.readwritethink.org
http://www.readwritethink.org
http://www.mynextmove.org
http://www.mynextmove.org
http://www.careeronestop.org
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http://www.indeed.com


www.ziprecruiter.com
www.careerbuilder.com

Military Service

US Air Force      US Marines
www.airforce.com      www.marines.com
(256)536-6331      (256)766-3804

US Army       US Navy
www.goarmy.com      www.navy.com
(256) 764-5112      (256) 766-2060

Army National Guard 
www.state.nationalguard.com/Alabama 
(256) 525-5053

Website Resources
Financial Aid
FAFSA – www.studentaid.ed.gov
Financial Aid - www.fastweb.com
Financial Aid – www.cashe.com
Financial Aid – www.finaid.org

College Search
College Board – www.collegeboard.com
ACT – www.act.org
Christian College Guide - www.christianuniversitiesonline.org
College Search – www.princetonreview.com
College/Scholarship Search – www.cappex.com
Virtual Tours – www.ecampustours.com

http://www.ziprecruiter.com
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http://www.careerbuilder.com
http://www.airforce.com
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Glossary

Application Deadline: The date for applications, including transcripts and test 
scores, are due to a college. Please make sure that EVERYTHING is sent at least a 
week before the deadline for each college choice. 

Credit Hour: A unit of  academic credit that represents one hour of  class time per 
week for a period of  study. 

FAFSA (Free Application for Federal Student Aid): An online application that is 
required to be completed in order to qualify for federal student financial aid. Some 
schools require students to complete this in order to qualify for school-based 
scholarships. 

Grants: Financial awards that do not require repayment. Grants are available through 
the Federal government and through state agencies. 

SAR (Student Aid Report): This is the report that you will receive after your FAFSA 
form has been processed. It lists your Expected Family Contribution.

School Contact Information

Robin Lopez, School Counselor

1900 Covenant Dr

Tuscumbia, AL 35674



(256) 383-4436

rlopez@ccseagles.com

Resources

mailto:rlopez@ccseagles.com
mailto:rlopez@ccseagles.com


Sample 

Student 

Resumes


